Greenbush Curriculum Alignment Process
User’s Manual

Link

 http://greenbushca.org   OR    http://pdptoolbox.org/ci
Sign In

Schools need to contact Becky Herlocker at Greenbush (620-724-6281) to establish a username and password.  Passwords will be given to district level and/or building level administrators for administrative access.  This access will allow administrators to open and close the system to changes.  Teachers will have passwords, but will only have access to make changes at the discretion of the administrator.
Click on SIGN IN and type in USD number, username and password.
Choose a Curricular Area 
Select the curricular area that you wish to work with by clicking on it.  This will take you to the STANDARDS list for that area.  

Clicking on a standard will bring you to the benchmark and indicators for that standard. 

Procedure for Grades K-8 - Math, Reading and Social Studies, K-7 - Science
Step 1:  Identify GREEN indicators. These indicators are of the highest priority.  A green indicator identifies the indicators that should be taught at the highest level of mastery for THAT GRADE LEVEL. 

Tested indicators are already identified in two ways.  They are highlighted with green and denoted on the right with a red flag that says KSA.  Schools may choose to identify other indicators as GREEN by choosing the toggle box on the right.  This indicates that while that indicator is identified by the school as high priority, it will not show a red flag, therefore letting the school know that they have ADDED this indicator as high priority.

Step 2:  Teachers work together to identify the YELLOW indicators.  Yellow indicators are thought of as building blocks to a tested indicator.  Therefore, the level of mastery will vary with the grade level and level of cognition required for that indicator.  
· Math – typically these are indicators that are within the same grade level and benchmark.  These indicators are BUILDING BLOCKS that lead to a tested indicator.  There may also be indicators at the grade level below that lead to a tested indicator in the next grade level.

· Reading, Science and Social Studies – the yellow indicators may be within the same grade level as the tested indicator, or may be in the grade level below. 

Step 3:  Teachers work together to identify the PINK indicators.  

· Math - pink indicators are those that lay the foundation for later teaching.  They may or may not lead directly to a tested indicator.   In some cases, the foundation indicators may lead to several yellow indicators.  Pink indicators will be found one or two grade levels below the tested indicator.

· Reading, Science and Social Studies – pink indicators are those that lay the foundation for later teaching.  They may or may not lead directly to a tested indicator.   In some cases, the foundation indicators may lead to several yellow indicators.  Pink indicators will be found one or two grade levels below the tested indicator.

Step 4:  Highlighting

Use the toggle boxes at the right to choose GREEN, PINK and YELLOW indicators.  Scroll to the bottom of the page and click on save.  The page will now change to show the indicators with the colors you have chosen.  You can change the color by simply changing the toggle box on the right and saving.
Step 5:  Selective Abandonment

Teachers work together to decide which indicators need to be selectively abandoned.  The original indicators will stay in the list.  Any indicators not marked with a color can be “hidden” in the print function.  Or, they can be printed on a color printer and the indicators that are not highlighted will remain, but will not be colored.  The print option is found at the top right-hand corner of the indicator page.
Step 6:  Adding Indicators

Schools may decide that they would like to add indicators that they deem important at the local level.  At the end of each benchmark is a blue link – Add an Indicator.  Clicking on this link will bring up a text box.  In the box labeled PREFIX type the new indicator number only.  Do not type in the Standard or the Benchmark.  For example:  if the last indicator in the list is 1.4.7, the prefix that should be typed in would be 8.  In the INDICATOR box, type a description of the indicator.  Scroll to the bottom of the page and click on save.  The new indicator will appear at the bottom of the indicator list within the benchmark.

Step 7:  Adding Benchmarks

Schools may decide that they would like to add benchmarks that they deem important at the local level.  At the bottom of each page is a blue link – Add a Benchmark.  Clicking on this link will bring up a text box.  In the box labeled BENCHMARK type the title of the new Benchmark and click SAVE. The new Benchmark will appear at the bottom of the indicator page.  Follow the directions for Adding an Indicator.  Scroll to the bottom of the page and click on save.  The new indicator will appear at the bottom of the indicator list within the benchmark.

Step 8:  “Adding a Course” for K through 7th grades.  If you want to make your grade level more customized and move indicators from other grade levels and have them automatically put in numerical order then “Adding a Course” is an option.  Click on “add course” at the bottom of the page that lists all the standards/indicators.  From there you can import standards and indicators by using the “edit course” button.   

*Note:  When the user wants to return to the original standards list, click on subject
on the top left corner of the page.
Procedure for creating High School Courses and customizing a grade level benchmarks and indicators for All Subjects.
Step 1:  “Add Course” -   From the home page, choose a subject, and click on the link labeled “Add Course” at the bottom left of the page.  Type in the name of the course such as: English I, Freshman English, Algebra II, Geometry, 3rd grade, etc.  Click on SAVE.  This will bring up the list of  indicators for that subject (for example, 8-12 for Science).
Step 2.  Click on a standard.  This will bring up the benchmarks and indicators for that standard.  Using the toggle boxes on the left, check the indicators that will be used in that course.  Scroll to the bottom and click on “import”.  This process will pull only the chosen indicators into the created course.  Continue with the next standard and add to the list of indicators chosen.
Once the indicators have been imported, the user can access the imported indicators by going to the STANDARDS page and clicking on the STANDARD next to the created course. 

Step 3:  Identify GREEN indicators. These indicators are of the highest priority.  A green indicator indicates that the indicator should be taught at the highest level of mastery for THAT COURSE. 

Tested indicators are already identified in two ways.  They are highlighted with green and denoted on the right with a red flag that says KSA.  Schools may choose to identify other indicators as GREEN by choosing the toggle box on the right.  This indicates that while that indicator is identified by the school as high priority, it will not show a red flag, therefore letting the school know that they have ADDED this indicator as high priority. 
Step 4:  Teachers work together to identify the YELLOW indicators.  Yellow indicators are thought of as building blocks to a tested indicator.  Therefore, the level of mastery will vary with the grade level and level of cognition required for that indicator.  

· Math – typically these are indicators that are within the same grade level and benchmark.  These indicators are BUILDING BLOCKS that lead to a tested indicator.  There may also be indicators at the grade level below that lead to tested indicator in the next grade level.

· Reading, Science, Social Studies – the yellow indicators may be within the same grade level as the tested indicator, or may be in the grade level below. 
Step 5:  Teachers work together to identify the PINK indicators.  

· Math - pink indicators are those that lay the foundation for later teaching.  They may or may not lead directly to a tested indicator.   In some cases, the foundation indicators may lead to several yellow indicators.  Pink indicators will be found one or two grade levels below the tested indicator.

· Reading, Science, Social Studies – pink indicators are those that lay the foundation for later teaching.  They may or may not lead directly to a tested indicator.   In some cases, the foundation indicators may lead to several yellow indicators.  Pink indicators will be found one or two grade levels below the tested indicator.

Step 6:  Highlighting

Use the toggle boxes at the right to choose GREEN, PINK and YELLOW indicators.  Scroll to the bottom of the page and click on save.  The page will now change to show the indicators with the colors you have chosen.  You can change the color by simply changing the toggle box on the right and saving.  The print option is found at the top right-hand corner of the indicator page.  
Step 7:  Selective Abandonment

Teachers work together to decide which indicators need to be selectively abandoned.  The original indicators will stay in the list.  Any indicators not marked with a color can be “hidden” in the print function.  Or, they can be printed on a color printer and the indicators that are not highlighted will remain, but will not be colored.

Step 8:  Adding Indicators

Schools may decide that they would like to add indicators that they deem important at the local level.  At the end of each benchmark is a blue link – Add an Indicator.  Clicking on this link will bring up a text box.  In the box labeled PREFIX type the new indicator number only.  Do not type in the Standard or the Benchmark.  For example:  if the last indicator in the list is 1.4.7, the prefix that should be typed in would 8.   These will add automatically.  In the INDICATOR box, type a description of the indicator.  Scroll to the bottom of the page and click on save.  The new indicator will appear at the bottom of the indicator list within the benchmark.

Step 9:  Adding Benchmarks

Schools may decide that they would like to add benchmarks that they deem important at the local level.  At the bottom of each page is a blue link – Add a Benchmark.  Clicking on this link will bring up a text box.  In the box labeled BENCHMARK type the title of the new Benchmark and click SAVE. The new Benchmark will appear at the bottom of the indicator page.  Follow the directions for Adding an Indicator.  Scroll to the bottom of the page and click on save.  The new indicator will appear at the bottom of the indicator list within the benchmark.

Step 10:  Order of Indicators:  After saving, logging out then back into the program, the indicators that were added from other levels will be automatically put in numerical order.

Step 11:  How do I know if I have chosen all the 8-12 indicators?  After completing the course and logging back into the website, click on the list of 8-12 indicators.  Below each indicator, one can see the course or courses that include that particular indicator.
Clarifying the Indicators
After the prioritizing of the indicators has been completed, it is time to move to the Clarifying piece.  Each indicator has a Clarifying form attached to it.  This can be accessed by clicking on the indicator on the left side of the screen.  Follow the questions for completing the boxes on the Clarifying the Indicators form.
Pacing Guides
Step 1:  Click on the Pacing Guide to the right of the appropriate grade level.
Step 2:  Type in a title for the unit of study.  Typically, this will be the name of a month.  In the box marked “description”, type the concepts that will be taught during the unit.  For example: 

Unit Title– September
Unit Description – Geometry – Measurement, Algebra – Equations. 

Step 3:  Click on “save”.  This will reveal the list of standards.  Click on a standard.  This will reveal the list of highlighted indicators completed in the alignment process.  On the left of each indicator number is a toggle box.  Clicking on the toggle box will reveal a number list.  Click on the number of the order in which the indicator will be taught.  Scroll to the bottom and click “import”.  This will import the selected indicators into the unit in the order determined by the teacher.  
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